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1. O01Me moJIoKeHu s

1.1. Hactosimiee [lonoxkeHue o 3amute MEPCOHANBHBIX JaHHBIX paOOTHUKOB (Ianee -
[Tonoxenue) pazpaboTaHO C LEIbIO 3aIIUTHl HHPOPMALIMU, OTHOCSIIECHCS K JIMYHOCTU U
JUYHOM  JKM3HU  paOOTHUKOB  MyHUIIMTATBHOTO  OHOKETHOTO  JIOIIKOJIBHOTO
00pa3oBaTeIbHOTO YyUpekKIACHUSI AKKHUPEEBCKUN IETCKUM caj «AJeHylKa» (manee
Yupexnenusi), B cooTBeTcTBUM co ctatbeit 24 Koncruryuuu Poccuiickoit @eneparum,
TpynoBeiM konekcom Poccuiickoit ®Depepaunn u  DdeaepalbHbIMU  3aKOHAMH  OT
27.07.2006r. Ne 149-03 «O6 undpopmanuu, nHGOPMALMOHHBIX TEXHOJIOTUAX U O 3aIlUTE
uHopmarumn», ot 27 utong 2006 roga Ne 152-®3 «O nepcoHaNBHBIX JaHHBIX».

1.2. ITonoxxeHue o 3alIMTE MEPCOHATBHBIX JaHHBIX PA0OOTHUKOB YCTAHABIIMBAET MOPSAOK
MOJIy4EeHHUs, y4yeTa, OOpaOOTKM, HAKOIUJICHUS M XPAHEHUS JOKYMEHTOB, COJEpKalluX
CBEJICHUS, OTHECEHHbIE K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB  YUPEKICHHUS.
PaGoTHuKamu cunTaroTcs IUa, paboTaoIIKe B YUPEXKICHUU IO TPYIOBOMY JJIOTOBOPY.
1.3. ILenbto Hactosimero IlomokeHus sBiIseTCS UCIOJHEHUE 3aKOHOAAaTeNnbCcTBa PP B
00J1aCcTH 3aIIUTHI IEPCOHATBHBIX TAHHBIX.

1.4. Hacrosiiee IlonoxkeHnue o 3amure NepcoOHaIbHBIX TAaHHBIX YTBEPXKIAETCS MPUKA30M
3aBEAYIOLIECH YUPEKICHHUS.

2. IlonsiTHE M cOCTaB NMEPCOHAJIBHBIX JTAHHBIX

2.1. Tlog mnepcoHaldbHBIMU JAHHBIMH pAOOTHUKOB TOHUMAaeTcs HH(OpMaIus,
HeoOxouMasi paboTONATENI0 B CBS3M C TPYIOBBIMH OTHOIIEHUSIMU W Kacarolasics
KOHKPETHOTO0 pabOTHUKA, a TakKe CBeJIeHHUS O (akTax, COOBITUAX M OOCTOSITENbCTBAX
KU3ZHU paboTHUKa, MO3BOJISIFOIIHE UACHTUPUIIMPOBATH ero JUYHOCTb.
2.2. CocTaB IepCOHANIbHBIX JTaHHBIX PaOOTHHUKA:
® aHKETa;
aBToOHMorpadus;
o0Opa3oBaHue;
CBEJICHUS O TPYJIOBOM M OOIIIEM CTaXKe;
CBEJICHUS O MPEABIAYIIEM MeCTe pabOThI;
CBEJICHUS O COCTaBE CEMbH;
MacCHOPTHBIC TAaHHbBIE;
CBEJICHUSI O BOMHCKOM yUeTe;
CBEJICHUS O 3apabOTHOM IUIaTe COTPYIHUKA,
CBEJICHUS O COITMAIBbHBIX JIbIOTaX;
CHEIUAITBHOCTE;
3aHMMaeMast JIOJKHOCTb;
pasmep 3apaboOTHOH TUIATHI;
HaJIMYMe CYJIUMOCTEN;
aJipec MecTa JKUTEIbCTBA;
JOMAIIHUHN TeneoH;
CoJiepaHue TPYI0BOIO JIOTOBOPA;
MOAJTMHHUKY Y KOITUU TIPUKA30B IO TUYHOMY COCTABY;
JIMYHBIE JIeJla ¥ TPYIOBbIE KHMKKU COTPYTHUKOB;



® OCHOBAaHMS K MPUKa3aM IO JUYHOMY COCTaBY;

e Jlena, COJEp)KalllMe  MaTepuaibl IO  MOBBIIICHUIO  KBATUUKAIUU U
MEePEenoAroTOBKE COTPYAHUKOB, UX aTTECTAIUH, CIIYKEOHBIM pacCiaeIOBaHUsIM;

® KOMHUHU OTYETOB, HAMPABIISIEMbIE B OPraHbl CTATUCTHUKY;

® KOIMU JOKYMEHTOB 00 00pa3oBaHUU;

® pe3ynabTaThl MEAMUIIMHCKOTO  OOCIeNOBaHMS HAa TpeAMET TOAHOCTH K
OCYIIIECTBJICHHUIO TPYJIOBBIX 00sS3aHHOCTEI;

e (Qororpadun U UHBIE CBEICHUS, OTHOCSINHECS K TMEPCOHAIBHBIM JaHHBIM
pabOTHUKA;

® PEKOMEHJAINH, XapaKTEePUCTUKHU U T.II.

2.3. YkazanHsie B 1.2.2. CBEACHUS SBIISIIOTCA KOH(MUICHIIMATLHBIMUA U HE TOJICkKAT

pasrialieHuI0 MHa4Ye KaK MO0 OCHOBAHUSM, MPETyCMOTPEHHBIM 3aKOHOJIATEIhCTBOM

P®. Pexxuim 3a1iuThl MEPCOHANBHBIX JAHHBIX MOXET OBITH CHST MO UCTEYCHUU 75 JIeT,

eciau OOJBIIUN CPOK HE MPEAYyCMOTPEH 3aKOHOAATEIILCTBOM WM COTJIAIICHHUEM C

pabOTHHUKOM.

3. O6s13aHHOCTH padoToaaTest

3.1. B mensx wucnoiaHeHus TpeboBaHUi 3akoHomaTenbcTBa PD mpu obOpaboTke
NEPCOHANBHBIX  JIAHHBIX, BCE PAOOTHHKH YUYPESKICHHUS JOJDKHBI  HCIOJIHSTH
YCTaHOBJICHHBIH MOPSIIOK PaOOTHI:

e paboTa C MepCOHAJIbHBIMU JaHHBIMU PAOOTHUKOB JOJKHA HE HAapyliaTh
TpeOoBaHUN 3akoHOJaTeNbcTBa P® U JIOKAIbHBIX HOPMATHBHBIX aKTOB
OpraHu3aliy, U J0JDKHA ObITh HEMOCPEJICTBEHHO CBSI3aHA C OCYLIECTBICHHEM
UMU CBOMX TPYJOBBIX QYHKIUH;

e npu cOope um 00pabOTKE NMEPCOHANBHBIX JaHHBIX pabOTHHKAa paboTojaTesh
JOJDKEH pykoBojsicTBoBaThesa Konctutynueit PO, TpynossiM kojmexkcoM PD u
UHBIMU (peliepaibHBIMU 3aKOHAMU;

® [IepCOHAJbHBIE JaHHbIE PAOOTHUKOB JOJHKHBI OBITH TIOJYYEHBI TOJBKO
HEMOCPEACTBEHHO Y HETO;

® [IepCOHAJbHBIC JaHHBIE PAOOTHHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX H
UHBIX YOEXKICHUSAX, YaCTHOM JKM3HM, a TaKXKe WICHCTBE B OOILIECTBEHHBIX U
po(COIO3HBIX OpPraHU3aIUsAX HE MOAJEKAT COOPY YUPEKICHHEM, €ClId MHOE
HE TPEyCMOTPEHO 3aKOHOATEIECTBOM;

® 3amuTa TEPCOHAJBHBIX JAHHBIX pabOTHHKA JIOJDKHA 00ecreuyuBaThCs
MOJTHOCTBIO 32 CYET paboToAaTes;

e yupexkJeHue o00s3aHO TNpU TpHeMe Ha paboTy, a Takke IMpH JIOObIX
U3MEHEHHUSAX TMpaBUI pabOThl C TEPCOHAIBHBIMU JAHHBIMU TMHCbMEHHO
3HAKOMHTH C HUMHU BCEX PAOOTHUKOB YUPEKICHUS;

® yuUpeXKJIeHHWE HE MMEET MPaBO MPHUHYX AATh PaOOTHUKOB K OTKa3y OT CBOUX
IpaB Ha 3alIUTY NEPCOHAIBHBIX TAHHBIX.

4. O6s13aHHOCTH pa0OTHUKA

PaGorHuk 00s13aH:



4.1. Ilepematp paboTojarento BcC€ IMEPCOHAJIbHBIE JIaHHbBIE, YKa3aHHbIE B
COOTBETCTBYIOIINX JOKYMEHTaX.

4.2. B ycTaHOBJICHHBI MpaBUJIAMU CPOK COOOMIaTh paboTojaTenato 00 M3MEHE CBOUX
MEPCOHATBHBIX TaHHBIX.

5. IIpaBa paGoTHHKa

PaGoTHuk nmeeT npaso:

5.1. Ha mnpocmorp mnepcoHanbHON HH(OpManuu, HUMEIEHcs K padoToaaTelnto.
5.2. Ha cBoOoaHbIN OecriaTHBIA M HEOTPAHUYEHHBIM OCTYI K CBOMM IE€PCOHAIBHBIM
JaHHBIM, B TOM YHCJIE MPaBO HA MOJyYEHHE MOJTBEPKIAIOLIMX JTOKYMEHTOB B BHJIE
CIPABOK, KOMUI UM B BUAE UHOTO JPYTroro opuIHaibHOr0 JOKYMEHTA.

5.3. Ha goctyn K MEIMUMHCKUM JAHHBIM C MOMOIIbIO MEIUIIMHCKOIO CIEeHaIUuCcTa Mo
CBOEMY BBIOODY.

5.4. TpebGoBaThb BHECTH H3MEHEHHMS WIM YyAAJIUTh MEPCOHAJIbHYIO HH(OpMAIHIO,
MOJIyYeHHYI0 paboTojaTesieM B HapylleHHe HAacTOSMIMX NpaBuil. M3MeHeHus BHOCSTCS
Ha OCHOBAHMHU NMHCbMEHHOTO 3asBJICHUS paOOTHUKA.

5.5. IlorpeGoBaTh OT paboToIaTENsI U3BECTUTH BCEX JIMLI, pPaHEE MOJTYYMBUINX 110 BUHE
paboTonaTensi HEMOJIHbIE WM HEBEPHbIE NIEPCOHANbHbBIE JAHHBIE O PAOOTHUKE.

5.6. O6xanoBath B Cy1IeOHOM TOPSIIKE JTFOOBIC HEMPABOMEPHBIC IEHCTBUS WU
Oe3nelicTBre paboTomaTens npu 00pabOTKe U 3aIUTE MEPCOHATBHBIX TaHHBIX
paboTHHKA.

6. Coop, 00padoTKa U XpaHeHHe MEPCOHATIBbHBIX JAHHBIX

6.1. O0paboTka mepcoHaNbHBIX JAaHHBIX PaOOTHUKA - 3TO MOJy4YeHUue MHPOpMaAlUU U3
pa3IMYHBIX HMCTOYHUKOB, €€ XpaHeHue, o0paboTka, a Takke Jo0oe Apyroe
UCIIOJIb30BaHHUE.

6.2. IlepconanbHble JaHHBIC MPEJOCTABISAIOTCS CaMUM PAOOTHUKOM IMyTEM 3aIllOJIHEHUS
aHKeThl yCTaHOBIEHHOUN (popmbl. PaboTonmaTens 00s3aH Mpu MX MOJYYEHUU MPOBEPUTH
3asIBJICHHBIE JIaHHbIE MPEIbSIBICHHBIM MOITBEPKAAIOMINM IOKyMEHTAM.

7. llepenaya nmepcoHAJbHBIX JaHHbBIX

7.1. Tlpu ocymiecTBICHUHN TMepelayd MEepPCOHATBHBIX JIaHHBIX PAOOTHHUKOB TPETHUM
JUIaM paboToaTe b 00s3aH:

e He coo0Imarh MepcoHaJIbHbIC JaHHBIE 0€3 MOJYyYEeHHOTO MHUCHbMEHHOI'O COTJIacHs
paboTHUKA, KpOME Cly4aeB, KOIJa TaKhe OOS3aHHOCTH YCTaHOBJICHBI
3aKOHOJATEIECTBOM;

e He rMepeAaBaTh IEPCOHANBHBIC JaHHbIE pPAOOTHHMKA Ui WCIOJIb30BaHUSA B
KOMMEPUYECKHX TENSIX;

e TpeboBaTh OT TPETHUX JHIl COOMIOJEHUS TpPaBWI PabOTHl C TMEPCOHAIBLHBIMU
JaHHBIMH, A TaKXkKe  TPEJOCTaBICHHS  MUCBMEHHOTO  IOATBEPKIACHUS
UCTIOJIb30BAHUSI  TIEPCOHAIBHBIX  JIAHHBIX B  TOPSAKE, MPETyCMOTPEHHBIX
HACTOSIIIIUM TTOJIOKEHUEM O 3aIUTE IEPCOHANBHBIX TAHHBIX;

e JaBaTh JOCTyI K TII€PCOHAIBHBIM JIaHHBIM TOJBKO JIMIIAM, HMEIOIIUM
COOTBETCTBYIOIIUN JOMYyCK W HCIHOJB3YIOIINX WX TOJIBKO JUIS BBIMOJTHCHHS
KOHKPETHBIX ITOJIHOMOYUI;



e He ucTpeOOBaTh MH(POPMALMIO O COCTOSHMHM 3J0pOBbA pPAOOTHHKA, 3a
UCKIIFOYEHUEM JIAHHBIX, KOTOPbIE MOT'YT MOBJIMATh Ha HUCIIOJIHEHHE PAaOOTHUKOM
CBOMX TPYJIOBBIX 00s3aHHOCTEH.

8. IIOCTyl'l K MEPCOHAJILHBIM JaHHBIM COTPYJAHHUKA

8.1. BuyTpennuil noctyn (ucrosib3oBaHue HHQOpPMAIUMU PAOOTHUKAMH YUPEKIACHHUS).
[IpaBo noctymna K nepcoHaIbHBIM TaHHBIM PAaOOTHHUKA UMEIOT:
® 3aBEAYIOLIHUN YUPEKICHHUE;
3aMECTUTENh 3aBEYIOIIEro M0 0€30IacHOCTH;
MEUIIMHCKAs CEeCTpa;
JIeJIONPOU3BOIUTED;
caM pabOTHUK.
8.2. Buemnwmii noctyn (rocy1apcTBeHHbIE CTPYKTYPBHI).
[lepcoHanbHble J1TaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJBKO IO 3ampocy
KOMIIETEHTHBIX OPraHOB, UMEIOIIUX COOTBETCTBYIOIINE MOJHOMOYHS:
e (eaepanbHas HAJIOTOBAs CIyk0a;
® [IPaBOOXPAHUTEIbHBIE OPraHbl;

OpraHbl CTATUCTHKH;
OIOPO KPEJAUTHBIX UCTOPHUIA;

BOEHKOMATBHI;

OpraHbl COIIMAILHOTO CTPaxOBaHUS;

NIEHCUOHHBIE (POH/IBI;

N0JIpa3/IeJIeHNs MyHUIIUTIAIbHBIX OPTaHOB yIPABIICHUS.

8.3. Jlpyrue opraHuzanuu (TpeThbH JIUIIA).

Caenenus 0 paboTHUKE (B TOM YMCIIE YBOJIECHHOM U3 JAHHBIX apXUBa) MPEIOCTABIISIIOTCS
TPETHUM JIMIIaM Ha OCHOBAHUU MMHCbMEHHOTO 3asBJICHUSI CAMOTO pa0OTHHKA.

8.4. PoncTBEHHUKHM U YJIEHBI CEMEI.

[lepcoHanbHble JaHHBIE PAOOTHUKA MPEJOCTABIAIOTCS POACTBEHHUKAM WM YjeHaM ero
CEMbH TOJIBKO C MTUCHbMEHHOTO pa3pelieHusi paboTHUKA.

9. 3amMTa NePCOHAJBbHBIX JAHHBIX PA0OTHUKOB

9.1. B paMkax peanuzaiyy myHKTOB HacTosiero [1oi1oxkeHus o 3aIuTe nepcoHaIbHbIX
JAHHBIX paOOTHUKOB, 3aBEAYIOIAsl YUPEXKACHUS U3AA€T MIPUKA3 O Ha3HAYCHUH JIUIIA,
OTBETCTBEHHOTO 32 COOJIIO/IEHUE TTOPsAIKAa PaOOTHI C IEPCOHATLHBIMH TaHHBIMH
pabOTHUKOB, HA KOTOPOM JIXKAT BCe 00SI3aHHOCTH 1O 00ECTICYCHHIO
KOH(UIECHITMAIIBHOCTHU TIOJYYEHHBIX JaHHBIX, & TAK)KE OpPraHu3aiuu paboThl ¢ HUMHU.

9.2. TIloctynaroriue 3anpockl OT TPETHUX JIUI] Ha MPEIOCTABICHNE TIEPCOHATBHON
uHpopManmu 0 pabOTHHUKE JOJKHBI BUBUPOBATHCS C PE30JIOIUEH O BO3SMOKHOCTH
OTBETA U MOJIHOTE NPEIOCTABISIEMON HH(POPMAIIUH.

9.3. Ilepenava wHGOPMAITUU TTPOUCXOIUT TOJBKO B MUCHbMEHHOM BHJIC. 3alpoOC JIOJDKCH
ObITh CcAeNaH B TMHCBMEHHOM BHJIE C YyKa3aHHEM BCEX PEKBHU3UTOB JIWIIA,
3anpammuBaroiiero uapopmaiuo. OTBET N0KeH ObITh cennaH Ha (pupMeHHOM OJaHKe
KOMITIAaHUU U OTIIPABJICH JINOO KypbepPCKOU CITy>KOOH, TO0 3aKa3HBIM MHCHMOM.

9.4. Bce moiy4eHHBIE TIEPCOHANBHBIC JAaHHBIE JOJDKHBI XPAaHUTBCS B  MeECTeE,
MCKITIOYAIOIIEM HECAHKIIMOHUPOBAHHBIX JOCTYT TPETHHX JIHUII.



9.5. DNEeKTpOHHbIE  HOCUTENH  HMHPOPMALMM,  JOJDKHBI  OBITh  3allMIIECHBI
KPUTOTpaPUIECKUMH CPEJICTBAMU 3aIUTHI HH()OPMAIUH.

10. OTBeTCTBEHHOCTD 32 pa3rJjaneHue HHpopManum,
CBSI3aHHOM C NePCOHATbHBIMHU JAaHHBIMH Pa0OTHUKA

10.1. JInma, npu3HaHHBIE BHHOBHBIMM B HAapyIICHUU IOJOKECHUN HACTOSLIETO
[lonoxkeHnust O 3alIUTe TMEPCOHANBHBIX JAaHHBIX pPaOOTHUKOM TPUBJIEKAIOTCS K
TUCUUIIMHAPHOM,  QJMUHUCTPATUBHOW,  TIPaXJAaHCKO-PAaBOBOM M YTOJIOBHOU
OTBETCTBEHHOCTH, B MOPAJIKE MPEyCMOTPEHHOM 3aKOHOATEIbCTBOM PD U JIOKAIbHBIMU
HOPMaTUBHBIMU aKTaMHU.



